Police Report Review Assistant
Number of positions available: 2
Time commitment: minimum of 4 months, flexible hours

Training Requirement: Domestic Violence 101, Project Safe Overview, and Police Report Review Training (time/date TBA)
Criminal Background Check Required: Yes

Project Safe is looking for volunteers who believe in working to end domestic violence by formally offering Project Safe services to victims of family violence in Clarke County. Volunteer Police Report Review Assistants must have good interpersonal communication skills, telephone etiquette, and basic office and word processing skills. Police Report Review Assistants will be expected to:

· Be knowledgeable about the dynamics of domestic violence and Project Safe services. (Information will be provided by Project Safe during training.) 

· Regularly review Clarke County police reports from the Project Safe outreach office to identify cases of family violence.

· Contact victims via phone and mail to offer Project Safe services. 

· Be prepared to provide victims with a safety plan and other immediate needs when possible.

· Utilize Project Safe’s informational data base to track communication with victims.

· Communicate clearly with Project Safe outreach advocates about victims who request services. 

